UBND PHUONG DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Doc 1ap - Tw do - Hanh phuc
S6:09 / KH - TrMN20/10 Dién Bién Phu, ngay29 thang4 nam 2026

KE HOACH CONG TAC THANG 5/2026

Can ctr Bién ban cudc hop co quan thang 4 nam 2026. Nha truong danh gia cong tac thang 4 va trién khai ké hoach cong
tac thang 5 nam 2026 nhu sau:

|. PANH GIA CONG TAC THANG 4
1. Phdm chit chinh tri, dao dirc, 16i song
1.1. Uu diém

Tap thé CBGVNV luén phat huy tinh than doan két, khac phuc kho khan, phat huy ndi lyc vuon Ién hoan thanh
xuét sic nhiém vu chinh tri dugc giao, thé hién trén cac mat hoat dong cong tac cu thé sau:

100% do1 ngit CBGVNV trong nha truong co lap truong tu tudng vimg vang, tuyét déi tin tuong vao su lanh dao
cua Dang. Chap hanh nghlem tac cac chu truong, duong 16i cua Pang, chinh sach phap luat ctia Nha nudc, quy ché va
quy dinh cia nganh va cta truong.

100% do6i ngli giao vién cua nha truong co pham chat dao duc tét, yéu nganh, yéu nghé, tim huyét v6i su nghiép
gido duc, luén hd trg, khic phuc moi khé khin dé hoan thanh t6t nhiém vu duogc giao.

1.2. Han ché: Khong

2. Cdc nhiém vu cu thé
2.1. Céng tic quén Iy, chi dao, diéu hanh cong vigc ciia BGH
- Nhitng mat da lam dwoc

Phén cong lich truc cta cac dong chi trong BGH nha truong vé ngay nghi gid t6 Hung Vuong, 4 ngay nghi 30/4,
1/5 bao cao So theo quy dinh.
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Hoan thanh viéc k1em tra nd1 bo truong hoc theo ké hoach, cu thé 1a: Kiém tra chuyén dé (dot Xuat) viéce cap nhat,
theo ddi cong van di, dén. Kiém tra viéc to chirc bira an hoc du’ong Quy trinh nhap luong thuc, thuc pham, nguyén liéu,
nhién li¢u.

Hoi dong xét, cong nhan sang klen cap truong hoan thanh theo dung ké hoach, két qua 12 sang kién cta 11 tac gia
duoc cong nhan pham vi anh hudng. Tong hop két qua giri toan b hd so vé Phong VHXH.

To chtrc thanh cong Hoi thi Bé khoe bé ngoan, bé khéo tay cap truong (tir ngdy 9 - 16/4/2026) theo dung ké
hoach. Phéi hop vé6i Ban dai dién cha me hoc sinh t6 chuc trao qua khen thudng hoc sinh dat giai trong Hoi thi (16/4)

Thyc hién t6t quy ché dan chu, quy che cong khai trong quan ly va diéu hanh hoat dong cua nha tru’(mg vé chu
truong, ké hoach cong tac thang, ké hoach tuan, diéu hanh cia co quan cip trén lién quan dén cong viéc clia nha tru’ong,
cong khai cac khoan luong, bao cao quyet toan cong tac ban tru thang 3/2026; cong khai thyc hién cong tac tién an ban
tra hang ngay tai bang tin nha truong (s6 luong, chat luong) blta an qua h¢ thong hé so cong viéc, qua Zalo cua truong
va qua cac cudc hop giao ban, bang tin, Web,...Chinh vi vdy, nhan dugc sy dong thuan cia tap thé CBGVNV toan truong
va cha me¢ hoc sinh.

Hoan thanh bao cdo tham luan vé “xdy dung tru’O’ng mam non lay tré 1am trung tam” trinh bay tai hoi nghi giao
ban so két giita ky II (sang 06/4/2026); Hoan thanh bao c4o thyc hién Chuong trinh gido dyc nha truong do S& kiém tra tir
ngay 31/3 — 4/4 theo hinh thirc truc tuyén.

T6 CNTT thuc hién t6t cong tac tuyén truyén vé 03 hoat dong cia tré (Iam quen véi tiéng Anh; Hoi thi BKBN-
BKT va chup anh ky yéu cho cac bé 5 tudi).

Céac dong chi trong Ban giam hiéu hoan thanh viéc xay dung ké hoach thyc hién trong quy II theo van ban HD s6
1381/UBND — VHXH ngay 15/4/2026 va giri UBND theo quy dinh (trudc ngay 3 cua thang dau quy).

Lam viéc véi doan kiém tra giam sat vé sinh ATTP bép an ban tra (sang 29/4) va doan danh gia tot.
- Nhitng mit chwa lam dwoc theo ké hoach: Khong
2.2. Duy tri s6 lwgng hoc sinh tai 16p

- U'u diém: Biéu ducmg va khen thuong 100% GV cac 16p da lam tbt cong tac cham soc gido duc tre, tré thich dugc
dén 16p, tich cyc lam tbt cong tac tuyén truyén té1 cha me hoc sinh cho tré dén truong dé tang ty 1¢ chuyen can theo ké
hoach dugc giao. Chinh vi vay, nhiéu cha me hoc sinh yén tam khi tré dén truong.

- Nhwoe diém: Khong
2.3. Cdc hoat déng nuéi dwong, cham séc, gido duc, cdc héi thi cia tré, tuyén truyén
- Nhitng mat da lam dwoc
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+100% tré¢ dugc dam bao an toan vé thé chat va tinh than cho tré khi dén trudng, khong c6 hién tuong bao hanh, xdm
hai than thé tré, moi tré déu duoc dbi xtr cong bang, nhan ai khi dén 16p.

+ 100% tré an ban tri tai tru:ong déu dam bao an toan khong co biéu hién hoic tru’ong h0’p nao xdy ra ngd doc thuc pham
cac lop t6 chtrc cho tré dn dung gid, ngti dung gid, vé sinh cho tré sach s& trude khi dn; cac 16p van quan tim duy tri rén k§ ning
song cho tré.

+ Céc 10p dd quan tAm lam ot cong tac vé sinh d6 ding; d6 choi ctia 16p; vé sinh khir khuan bé mét ctia nén 16p hoc.
- Nhitng mit chwa 1am dwoe theo ké hoach cia truong: Khong
2.4. Cac hoat dong giang day, boi dudng chuyén mén ciia giso vién
- Uu diém
Qua giam sat cho thay glao vién cac lop tiép tuc thuc hién nghiém tic Chuong trinh GDMN theo bién ché tuan
28, 29, 30, 31, 32 va lam tot cong tac truyen thong gui qua Zalo, trang Web cua truong, Facebook, Messenger dac biét la

cac 16p kh01 mau gido lon thong qua gio hoat dong lam quen voi tleng Anh va chyp anh ky yéu. Gido vién cac 16p mau
gido 1am tot cong tac phdi hop véi GVNN t6 chirc cho tré lam quen voi tiéng Anh.

B phan y té to chiic can, do, theo ddi stic khoe cua tré d01 voi tré suy dudng vé chiéu cao va cin ning, thira can — tré béo
phi cho hoc sinh theo dung quy dinh; tir d6 1am tot cong tac phdi hop véi cha me hoc sinh thuc hién chim soc stc khoe theo
khuyén nghi cia nganh Y té.

Qua Hoi thi BKT cap tru’ong, nha truong danh gla cao cac san pham cua tré ciing nhu két qua cong sirc rén luyén
ciia cac cd ngay tir ddu nim, rén moi lic moi noi nén c6 tac pham nghé thuit cao, dién hinh 16p MGL3; MGL2;
MGN1; MGN2; MGN3; MGBB

P/c Dung (PHT) tham gia tip huan cong tic chuyén moén do SGD t6 chirc 1,5 ngay (chiéu 6/4 va ngay 7/4).

BGH thuong xuyén giam sat dot xuit viéc thuc hién vé sinh tai cac nhom/16p, két qua: 100% cac 16p da lam tdt
cong tac vé sinh.

* Han ché: Mot sé 16p ¢6 s6 hoc sinh dat giai cao so vo1 mat bang chung ctia khdi con thap (ND bé khéo tay). Qua day,
danh gia viéc tim nhan t6, viéc cham chi day do, rén k¥ nang cho tré, vi¢c 1ap hoach cua giao vién con han ché, cu thé la:
MGL1; MGB1; MGB2.

3. Cong tac xay dung CSVC va tao cainh quan méi trudong
- Nhitng mat da lam dwoc
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Cac dang vién duoc giao nhiém vu tai vuon rau cua bé da thuong xuyén quan tdm, cham so6c ton tao canh quan
moi trudng bén ngoai tao cho tré co khong gian duoc quan sat, kham pha, tim hiéu vé thé gi6i xung quanh.

Mua vt tu phuc vu cong tac ban tri theo du toan; Mua vat tu phuc vu cong tac ban trii theo du toan; Mua mdéi 01
ndi linh xwong voi b tién 13 9,8 triéu dong dong tir nguon vat tu phuc vu cong tac ban tra.

- Nhitng mdt chwa lam dwoc theo ké hoach: Khong

II. KE HOACH CONG TAC THANG 5

1. Dc diém thang: Thang c6 ngdy Qudc t€ lao dong (1/5); ky niém 72 ndm chién théng Dién Bién Phu 7/5/2026;
ngay sinh Chu tich H6 Chi Minh (19/5/1890). Thang két thiic nam hoc.

2. Trién khai cac vin ban chi dao

Tiép tuc trién khai kip thot, déy du céac van ban chi dao cua B9, S&, UBND, nha truong qua hé théng hd so cong
viéc, Zalo cua nha truong.

3. Cong tac chinh tri tw twéng doi ngii

Tiép tuc 1anh dao CBGVNV: Chép hanh t6t duong 16i, chu truong ctia Pang, chinh sach, phap luat cua Nha nudc,
xay dyng kh01 doan két ndi bo. Day manh viéc “Hoc tap va lam theo tu tudong, dao dtrc, phong cach H6 Chi Minh”; Thuc
hién tot ké hoach 3 dam “dam noi, dam 1am, dam chiu trach nhiém”.

4. T6 chirc thue hién cac nhiém vu, gidi phap

STT N@i dung cong viéc Ngudi chi tri Nguoi phoi Két qua/san pham dw | Theigian | Ghichd
hop (néeu co) kien hoan thanh

A CONG TAC CHUYEN MON

1 - Soan thdo van ban vé thanh lap Tran Thi Dung Quyet dinh thanh Iap 6/5/2026
Ho1 dong danh gia cac san pham Hoi dong danh gia cac
thiét ké (g dung Al trong glang san pham thiét ké ung
day; xay dung phiéu danh gia dung Al trong glang day
va phiéu danh gia
2 Déanh gid cac san pham thiét ké | Duong Thi | C4c phd HT — | San pham 7:8/5/2026
ung dung Al trong giang day Hong Hanh T6 truong, to

pho cac to




5

chuy&n mon
- Thyc hién viéc danh gia tré | Gido vién 12 lop Biéu theo doi danh gia | Tir ngay 4
Cuoi do tuoi - 12/5
Kiém tra, gidm sat gido vién cac | - Cao Hién Dju | 25 gido vién | Gido vién cac khdi 16p | Trong
khoi 16p thuc hién nghiém tac _Trn Thi Dung thyc hién nghiém tuc | thang
chuong trinh GDMN theo bién ' chuong trinh PTGD nha
che tuan 33, 34, 35 phéi hop véi truong theo ké hoach
GVNN t chirc cho tré 1am quen
v6i tiéng Anh. Giam sat viéc
thuc hién lich day bu ngay 30;
1/5 vao chiéu ngay 4,5/5; Cong
tac v€ sinh ca nhén tré va v€ sinh
16p hoc — d6 dung ca nhan
Duyét gido an, ké hoach giang | - Cao Hién Diu Té trudng cac | - Duyét ho so cua 12 Duyet - Ky
day hang tuan cua Gido vién trén | _ Tran Thi Dung toA chuyén | giao vién t6 nha tré va|sb ‘ vao
moi truong sb (ky s6) mon bé ngay thu 5

- Duyét ho so cua 13 GV hang tudn
t6 nho 16n

T6 chirc sinh_hoat chuyén moén -7T(X) truong cac |- Cao Hién 8/5/2026
danh gla chuan nghé nghiép va | t6 chuyén mén | Diu
danh gia CBVC, binh xét thi dua | va VP - Trdn  Thi )
trong t6 theo dung quy dinh Dung * | Bién ban hop cua 3 t6

- Duong Thi

Hong Hanh
Can bo, gido vién dang ky hoc tap | Tran Thi Dung | BGH; GV 25/5/2026

BDTX theo ndi dung 3 nam hoc
2026 - 2027

toan truong

Biéu tong hop nodi dung
dang ky

CONG TAC BAN TRU




Tong hop s xuit an cua ting | Gido vién cha | Vwong  Thi | - Bang chim cong cua | 29/4/2026
tré/lop va cua toan truong nhiém cac lop Quynh Hoa tung 16p
- Bang tong hop s6 xuat
an toan truong
Tong hop bang cham cong | - Cao Hién Diu | Vwong  Thi | - Bang cham cong to nha | 29/4/2026
tCr:]BGV!\I\t/ th?m gia phuc wvuy; - Trin Thi Dung Quynh Hoa tr¢ + MGB ’
am gia tre trua - Bang chim cong
MGN+ MGL
- Bang cham cong to VP
va nhéan vién phuc vy
(nudi dudng; nau an)
Lap bang ké chi tra che do tu | - Ca Thi Quynh | Duong  Thi | - Chi tra ché do kip thoi. | 29/4 —
tién dich vu ban trd. Tong hcrp Thanh Hong Hanh Bé4o cao quyét toan cong 8/5/2026
bdo cdo quyét toan cong tac ban | A A tdc ban tru thang 4 va
trd thang 4 va cong khai theo Cao Hien Diu cong khai
quy dinh
Kiém tra; giam sat theo d6i cong | Duong Thi |- Cao Hién | Bién ban Cac ngay
tidc an toan thuyc pham va nhap | Hong Hanh Diu trong thang
xuat thyc pham -~ Trdn Thi
Dung '
- Nguyén T
Thu Thuy -
CMHS
- B/c Thu
Thuc hién cong khai cong tac [Ca T Quynh Tai bang tin nha truong | CAc  ngay
ban trd hang ngay (tén thyc | Thanh trong thang

pham, s6 lugng, gia thanh, dinh
lugng/xuat an)




Mua sim vat tu phuc vu céng |Ca T Quynh |GV chu | Bang ké va co hdbadon | Tir4 —6/5
tac ban tra Thanh nhiém cac 16p
va nhan vién
nudi dudng
Lap va Duyet bang thanh todn | - Ca Thi Quynh | GV chu | Danh sach 11-15/5
thu tién an, tién truc trwa, tién | Thanh nhi¢m cac 16p
phucxvu thE}ng 5 qua hinh thic | . wong  Thi
chuyén khoan Hdng Hanh
CONG TAC THI PUA KHEN THUONG
Tham gia Hoi déng xét, céng | - Duong Thi Tham gia theo Quyet Trong
nhan pham vi anh huéng cua Hong Hanh dinh (Phleu danh gia | thang
sang kién cap phuong - Cao Hién Diu ting sang kién duoc | 5/2026
< ' giao)
-Nguyen Thi
Khanh Thu
Hop H¢i dong thi dua cdp |- Duong Thi|Cac PHT; TTr | Bién ban cua truong 12/5/2026
truong Hong Hanh — TP céac to
CM - VP
Hoan thién hd so thi dua cia cd | CAc  cd nhan | Cao Hién Diu | - Bao céo thanh tich cua | 20/5/2026
nhan ding ky theo cac ca nhan
danh sach dau
nam (UBND
phuong  khen;
CSTP cip co
s&; khen cao cap
NN)
Hoan thién hd so thi dua cua nha | Cao Hién Diu Duong  Thi | - B4o cdo thanh tich cua | 20/5/2026
truong Hong Hanh nha trudng

- To trinh dé nghi




CONG TAC TRUYEN THONG
Chi dao b0 phén cong nghé Tran Thi Dung |- Nguyén Thi Trong
thongtu1thucInen1xuyenthong Khéanh Thu thang
cac hoat dong cua nha truong; ) 5 .
hoat dong cua céc nh(')m/lc'rp qua Té:oang Thi
Zalo, trang Web cua tru:ong, L
Facebook Messenger véi ndi - Ha Thi Lién
dung: Tiéng Anh; Hoat dong trai Thao Pang tir 4 — 5 tin bai
nghi¢m cho tré dang huong tai
nghia trang Al va tham quan
Béo tang (tré kh01 MGL); Tham
quan truong Tleu hoc HNDBP
(kh6i MGL); Tong két nam hoc
2025 — 2026.
CONG TAC AN TOAN TRUONG HQC - PCCC & CNCH
Thuong xuyén kiém tra, giam | Cao Hién Diju Tran Vin | Bio céo tryc tiép voi | Trong
sat viec dam bao an ninh, an Tuan hiéu Uuong trong ngay | thang
toan truong hoc va phong chay A X neu c6 bat thuong hoic
~ . Tran The ,
chira chay Toan cap sua chita, thay
the,. ..
Kiém  tra  truong  hoc | Duong Thi | Cao Hién | Bién ban kiém tra va | 8/5/2026
ATPCTNTT va Soan thao bao | Hong Hanh Diu; Vwong | Bdo cdo — To trinh de
cao truong hoc, to trinh Thi  Quynh | nghi UBND phuong
Hoa cbng nhan
CONG TAC Y TE TRUONG HOQC
Thuc hién cong tac Y té truong | Vuong Thi | GV chu | Bang tong hop két qua | 22/5/2026
hoc ( can, do, theo doi tré¢ béo | Quynh Hoa nhiém cac I6p | can do theo thang
phi, thwra cén, tré suy dinh (néu co)

dudng)




2 Kiém tra cong tac y té truong | Duong Thi | Vwong  Thi | Bién ban kiém tra va | 8-
hoc va soan thdo bdo cdo tong Hong Hanh Quynh Hoa Bao cao tong két 22/5/2026
ket
H | CONG TAC QUAN LY NGUON TAI CHINH - TAI SAN
1 Tai chinh
1.1 | Duyét bang luong theo bang | Duong Thi|- Cao Hién | Thanh toan dung, du, kip | Tir 4 — 6/5
cham coéng cua céac to Hong Hanh Diu thoi ché d6 chinh sach
i A . | cho CBGVNV va cong
Durgan Thi khai trén cac kénh thong
tin
1.2 | Chi thanh toan dién, nudc, van | Duong Thi | Ca Thanh Thanh toan theo hoa don | 25/5/2026
phong pham,.. Hong Hanh
2. Tai san
2.1 Thu:ong xuyén kiém tra giam sat | Cao Hién Diu CBGVNYV; Sé theo ddi tai san; Phan | Trong
viéc str dung, bdo quéin do dung, Ca Thanh mém quan ly tai san thang
d6 choi, trang thiét bi day hoc
tai cac phong lam vi¢c, céc
phong chirc ndng, sin choi bai
tap, bép an ban trq,...
2.2 Cép nhat co s¢ dir liéu, co s¢ vat | Cao Hién Diu CBGVNV; Ca | Hoan thanh di liéu va bao | 28/5/2026
chat, thiét bi day hoc trén hé thong Thanh céo lén UBND phuong
CSDL nganh GDDT theo van ban
HD s6 1424/SGDDPT  ngay
14/4/2026.
2.3 | Soan thao quyet dinh thanh doan | Duong Thi Hong Ban hanh quyét dinh 25/5/2026
kiém ké tai san, dd dung, dd choi | Hanh
va ban giao trudce khi nghi he
2.4 | Thyc hién kiém ké tai san, d6 | Cao Hién Diu 02 nhan vién | Bién ban kiem tra 01;
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dung, do choi 12 16p

bao vé; ké
toan; NVYT
va 12 GV chu
nhiém

02/7/2026

CAC NHIEM VU KHAC (Néu c6)

Cong tac Dang

Bi thu

Pho BT, CUV

- T6 chuc sinh hoat
thuong ky va chuyén de.

- Bao cdo; nghi quyét;
phiéu chdm diém sinh
hoat thuong ky va sinh
hoat chuyén dé thang 5
g1 Pang uy theo doi

- Cap nhat, luu gilr van
ban dén, di

- Theo ddi thu, nop dang
phi
- Tuyén truyén, quan
tri€t, trién khai cac van
ban

Quan_ tam cong tac
phat trlen dang va theo
ddi quan ching vu ta da
duoc tham gia 16p hoc
nhén thuc vé Dang

04/5/2026
va
15/5/2026

05/5
16/5

va

Soan thdo van ban Xay dlmg Pé 4n phat
trién glao duc theo yéu cau thong béo két
luén s6 325 — TB/PU ngay 8/4/2026

Duong Thi Hong
Hanh

Dé an phat trién giao duc

07/5/2026

Soan thao vin ban vé xdy dung ké
hoach m¢ 16p day heé 2026

Duong Thi Hong
Hanh

GV chu
nhiém 12 16p

Thong bdo mo 16p day
he.
Danh sach cac 16p co

25/5/2026




11

hoc sinh dang ky

CBGVNV dang ky lam
hé

Soan thio vin ban xay dung ké hoach | Duong Thi Héong Théng béo ké hoach | 28/5/2026
tuyén sinh nim hoc 2026 —2027. Hanh tuyén sinh
Cong tac kiém tra ndi bo truong | Duong Thi Hong | BGH; TTr — |- Kiém tra viéc to chuc
hoc Hanh TP cac to|bira dn hoc duong. Quy
CM: trinh  nhép lu:ong thue,
PDCMHS thuc pham, nguyen lidu,
nhién li€u, chia an. Bao
céo tong két cong tac kiém
tra ngi bg trudong hoc.
Hop phu huynh truong/16p Duong Thi | GVCN  céac | Bién ban hop truong/12 | 22/5
Hong Hanh l6p lop (16h00 cua
truong)
23/5 (7h30
cua lop)
Cong tac théng ké, pho cap, | TranThiDung | GVCN  cac | Co s dir liéu, Bang sd | Trong
CSRLQG l6p liu thang
Quan ly cac van ban Ca T Quynh | Vuong Hoa So theo doi cong van | Trong
Thanh dén — di thang
Tao canh quan mdi trudng bén | Cao Hién Diu CBGVNV Thuong xuyén quan tam | Trong
ngoai toan truong cong tac vé sinh; ton tao | thang

canh quan moi truong
bén ngoai. Pac biét quan
tdm cong tac quét don vé
sinh tran nha khi c6 bao,
gi6 dé khong bi tic lam
hu hong, thdm dot,..
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10 bang ky thoi gian nghi phép | B/c Hanh CBGVNV Danh sach 29/5/2026
theo quy dinh
11 | Tong két nam hoc; Tap luyén 02 | Cao Hién Diu Hoang  Thi | - Chuong trinh tong két | 7h15 ngay
tiet muc van nghé (01 cho treé; Téam; Bui Thi| . 2 £ 28/5
01 cia GV) Mién : Klnl‘-lrphl tong ket
Nguyén Thi |- 2 ti¢t muc vin nghé
Tham va | ctia co vatré
CBGVNV
toan truong

Trén day la ndi dung danh gia tinh hinh thuc hién nhiém vu cong tac thang 4/2026 va nhiém vy cong tac thang
5/2026 cta trurong mam non 20/10 phuong Pién Bién Phu./.
Noi nhdn:

- CBGVNV (HSCV);
- Lwu: HSHT.
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